50-PBPT-7-00003 ATTACHMENT 1

CONTRACT PERFORMANCE EVALUATION PLAN FOR THE AWARD FEE

1. Introduction

a. Purpose. This Contract Performance Evaluation Plan serves as the basis for
evaluation of the contractor's performance on the System Development and
Maintenance (SDM) Contract. The award fee is intended to motivate and incentivize
the contractor to provide work products that exceed the terms and conditions (quality,
schedule, and cost) as set forth in the individual task orders. There is neither a
requirement nor a presumption that the fee set for a given period will become a baseline
for the fee applicable to future periods.

b. Determination. Allocation of the award fee is a unilateral determination of the
Government which is not subject to the "Disputes" Clause of the contract.

2. Organization and Responsibilities

a. Fee Determination Official. The Fee Determination Official is a senior CIO
management official (either the Chief Information Officer (CIO) or a duly authorized
representative from the Office of the Chief Information Officer) , independent from the
user component, who makes the final award fee determination.

The responsibilities of the Fee Determination Official are:

- To approve the Contract Performance Evaluation Plan and any
changes required during contract performance

- To review the recommendation of the Performance Evaluation Board and
to discuss it with the Board Chairperson, and, if appropriate, others such as the
COTR and the contractor

- To issue and sign the award fee determination for that period,
specifying the amount of award fee determined and the basis for that
determination

b. Performance Evaluation Board. The Performance Evaluation Board (PEB) is a panel
of senior management officials who perform an in-depth review of all aspects of the
Contractor's performance and recommend an award fee to the Fee Determination
Official.
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50-PBPT-7-00003 ATTACHMENT 1

The Performance Evaluation Board shall be chaired by a senior CIO management
official. The Chairman of the Performance Evaluation Board will be selected by the
Chief Informatian Officer and will be a non-voting member of the Board. The
Performance Evaluation Board shall also consist of five voting members who are

appointed by the CIO. The Chairman and the five voting members will be designated
separately, in writing, by the Government.

The responsibilities of the Performance Evaluation Board are:
- To perform an in-depth review of the Contractor's performance
based upon the Task Order Manager input, COTR input, and such
additional performance information as may be obtained from the
contractor and other sources

- To submit a PEB Report to the Fee determination Official
covering the Board's findings and recommendations for each
evaluation period

- To ensure that the award fee process is administered in accordance

with the policy and guidelines of the Contract Performance Evaluation
Plan

- To recommend appropriate changes in the contract performance

evaluation plan for consideration and approval by the Fee Determination
Official

c. Contracting Officer. The Contracting Officer shall determine the amount of the
award fee pool available and shall serve as an advisor to the Performance Evaluation
Board. The Contracting Officer may make a report to the Performance Evaluation
Board with recommendations concerning the amount of the fee to be awarded based on
the Contracting Officer's assessment of performance or audit results.

The responsibilities of the Contracting Officer are:

- To determine the available award fee pool

- To serve as an advisor to the Performance Evaluation Board

- To prepare a report and recommendation on the award fee when there is
sufficient reason for such a report

- To approve the award fee letter, and then sign and provide the letter to
the Contractor
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d. Contracting Officer's Technical Representative (COTR). The COTR is the
Government official designated to receive and assess individual Task Order Manager
reports and to present performance information and an award fee recommendation to
the Performance Evaluation Board.

»

The responsibilities of the COTR are:

- To communicate on a regular basis with the Contractor and discuss
the Contractor's performance

- To recommend an award fee to the Performance Evaluation Board based
on the COTR's narrative assessment of Task Order Manager comments, discussions )
with the Contracting Officer, the Contractor's technical progress reports, and meetings
with the Contractor

- To serve as a non-voting member of the Performance Evaluation
Board and to attend all Board meetings |

e. Performance Evaluation Board Executive Coordinator . The Executive Coordinator
will serve as a non-voting member of the Performance Evaluation Board and will assist
the COTR and the Chairperson in the execution of the award fee process. The
responsibilities of the Executive Coordinator are:

- To administer the award fee evaluation process and to provide
training to Task Order Managers

- To ensure that the award fee process is completed in a timely
manner

- To calculate the award fee recommendation based on Task Order
Manager performance evaluation reports

- To arrange board meetings and agenda and prepare official
Performance Evaluation Board reports and other correspondence

f. Task Order Manager. The Task Order Manager monitors the Contractor's
performance on a daily basis and as such is the primary point for assessing Contractor
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performance in the award fee evaluation process. The responsibilities of the Task
Order Manager are:

- To oversee the Contractor's efforts and maintain ongoing
communications with their contractor counterparts;

- To keep the COTR informed of contractor performance and to alert the
COTR when there are potential or existing contractor performance problems

- To provide a written evaluation of the Contractor's performance on a
monthly basis and at the end of the award fee cycle -

- To participate in Status Review meetings by providing the
contractor with feedback on performance

- To maintain a log or diary of events and communications
with the contractor for use in the monthly and end of period
award fee evaluations

3. Award Fee Cycle

Performance under this contract will be evaluated on a semi-annual basis (every 6
months). All task orders that have work underway during the award fee cycle shall be
evaluated. The only exception is those task orders where the task order start date is one
(1) month or less prior to the end of the award fee cycle.

Each evaluation will be scheduled so that the final determination of the fee earned will
be accomplished within 45 calendar days after the end of an evaluation period.

4. Award Fee Pool

The award fee pool will be determined by the maximum allowable award fee
percentage and the budgeted amount of work to be performed in the task order(s) for
that particular award fee period. Therefore, the award fee pool will vary each award
fee period depending upon the amount of tasking the contractor has received. Firm
fixed price task orders will not be included in the award fee pool. The Contracting
Officer shall keep the Contractor informed of the award fee pool.

Any unawarded portion of each respective award fee period pool shall not be
automatically transferred to another period and shall be withdrawn from any award fee
pool. However, the FDO can, if deemed appropriate, recommend to the Contracting
Officer that fee (or partial fee) from one award fee period be transferred to another
award fee period.
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As part of the fee determination process, the Performance Evaluation Board or the Fee
Determination Official may recommend that task order fee be removed or withheld
from the award fee pool when contractor performance justifies the removal of fee.

5. Task Order Priority

The Government may determine, at the beginning of an award fee period, task orders
which will be deemed to be critical during the period. The Contractor will be notified
in writing of the critical task orders. The Executive Coordinator shall create and
maintain a Task Order Priority List of all task orders that were active during the award
fee period. Task Order priority shall be used in determining a weighting, based on the
ratings given by the Task Order Managers. Tasks with a higher priority shall receive a
higher weighting in the award calculation.

6. Performance Evaluation Categories, Criteria, and Fee Allocation Weighting

The evaluation criteria established for the evaluation of award fee are as follows:

a. Technical (50 percent)

The following are elements that will be considered in evaluating the Contractor's
technical performance. All elements may not necessarily be relevant for each
evaluation.

(1) Design - Approach in design concepts, analysis, incorporation

of R&D and/or prototyping results, Business Process

Reengineering and requirements definition; consideration of ease use,
operational efficiency/ performance improvements, and cost of the final design;
interfaces with other systems and/ or system components; consideration and
effective mitigation of risk

(2) Development - Conception/ execution of detailed design and
software design, development and testing; development and

execution of test scenarios, plans and procedures; consideration of

new and innovative methods and solutions; development and
implementation of workarounds/contingency plans; ability to

maintain legacy system(s) as a modern, state-of-the-art system; effective
quality assurance and configuration management

(3) Achievement/Implementation - Ability to meet the technical and
performance requirements as specified within the task order or design
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b.

documents; thoroughness and accuracy of completed tasks and/or work
products; response to requirements of the task order or technical direction;
ability to provide skillful, original or straight-forward solutions beneficial to the
Government and public/user requirements; ability to resolve contract
performance problems without guidance from PTO personnel

(4) Schedule - Ability to meet key program milestones and task
order delivery dates; reaction time and appropriateness of response

to changes, recovery from delays, response to emergencies and other
unexpected situations

Business Management {20 percent

The following are elements that will be considered in evaluating the Contractor's
Business Management performance.

c.

(1) Program Planning, Organization and Management - Assignment
and utilization of contractor staff; recognition of critical problem areas;
cooperation and effective working relationships with Government
personnel and other contractors; planning, organizing, and managing
all program elements; formulation of business and technical decisions;
management actions to achieve and sustain a high level of productivity;
provide management/COTR with prompt communication regarding
progress, problems and other related contract performance issues

(2) Contract and Subcontract Management - Compliance with contract
provisions; effectiveness of property and material control; effectiveness of
subcontract direction, coordination and administration; effectiveness of Small
Business Subcontracting Program

Resource Management (30 percent)

The following are elements that will be considered in evaluating the Contractor's
resource management performance.

(1) Cost Control - contractor's reimbursed costs and projected costs
remain within the cost estimate negotiated for the task order; contractor
controls costs through study and use of alternative arrangements, cost
avoidance programs, etc.; contractor keeps management/ COTR of
potential cost issues and possible overruns

(2) Efficiency - contractor assigns appropriate resources to tasks; personnel

resources are made available when required and are at the right skl level to
perform the task; efficient use of materials, equipment, and ODC's

Page &
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7. Adjective Rating and Scoring

a. Ratings. The following standards of performance shall be employed in determining
whether and to what extend the contractor has earned or may be entitled to receive any
award fee:

- Excellent (90 to 100). Performance is superior in virtually all aspects of the
subcategory. The Contractor has demonstrated an overall level of performance which
exceeds the standard by a substantial margin in numerous significant tangible and
intangible benefits to the Government (i.e., improved quality, responsiveness, increased
timeliness, or generally enhanced effectiveness of systems and operations).

- Commendable (80 to 89). Performance of most task requirements is uniformly
well above the standard and exceeds the standard in many significant areas. Although
some areas may require improvements, these are minor and are more than offset by
better performance in other areas. Contractor actions have resulted in tangible and
intangible benefits to the Government (i.e., improved quality, responsiveness, increased
timeliness, or generally enhanced effectiveness of systems and operations).

- Good (70 to 79). Performance in most aspects meets the standard, and it exceeds
the standard in several significant areas. While the remainder of the effort generally
meets task order requirements, areas requiring improvement are more than offset by
better performance in other areas. Contractor actions have resulted in some
demonstrated benefits to the Government (i.e., improved quality, responsiveness,
timeliness or effectiveness).

- Fully Successful (60 to 69). Performance is generally adequate in all aspects of
the subcategory, resulting in satisfactory performance. Some areas of deficiency need to
be improved or corrected but contractor performance meets the technical requirements
of the task order.

- Unsatisfactory (0 to 59). Performance is below standard in several areas and
performance in accordance with the task order requirements fails to meet minimum
requirements. Quality, responsiveness, timeliness and/or economy in many areas
require attention and action. Corrective actions have not been taken or are ineffective.
Overall unsatisfactory performance shall not be given award fee.

8. Determination of Award Fee

a. Task Order Manager's Performance Evaluation Report
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Monthiy each Task Order Manager shall complete a Performance Evaluation Report for
every active task order and for any task order that concluded during the month. The
monthly Performance Evaluation Report will contain a narrative describing the
contractor's performance in the areas of Technical, Business Management, and Resource
Management as well as an overall numerical rating for the task order. The Executive
Coordinator will maintain this data as verification of contractor past performance. Past
performance data (derived from the Task Order Manager's Performance Evaluation

Report) may be used by the Government for selecting contractors for task order
issuance. )

At the end of the award fee cycle, the Task Order Manager will be required to provide
an overall assessment of the contractor's performance for the entire award fee cycle.
This assessment will include a written narrative of the accomplishments, proficiencies,
and deficiencies regarding contractor performance as well as the rating of all tasks
within the task order. Using a Task Order Performance Evaluation Report Rating Form
the Task Order Manager will document the rating of all the tasks and will provide the.
Task Order Manager's recommended rating for the entire task order. This data will be

submitted to the Award Fee Executive Coordinator for submission to the COTR and the
PEB.

b. COTR's Award Fee Recommendation

The COTR shall make an independent assessment of the Contractor's performance, and
shall write a narrative report that includes an independent award fee recommendation
to the Performance Evaluation Board. The recommendation may be more or less than
that calculated from the Task Order Manager's Performance Evaluation Reports. In

making this independent assessment and recommendation, the COTR shall consider the
following:

- Quality and completeness of work products including reliability, ease of
use, operational efficiency, latent defects

- Information provided by the Contractor on monthly status reports

- Comments made by Task Order Managers on their Performance
Evaluation Reports

- Information conveyed to the COTR as a result of status meetings with
the Contractor

- A comparative analysis of actual direct hours and labor rates
expended versus those negotiated or projected
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- The COTR's overall judgement of the success of the Contractor's
performance
The COTR's independent assessment and award fee recommendation shall be
submitted along with the Task Order Manager's Performance Evaluation Reports to the
Executive Coordinator of the Performance Evaluation Board.

c. Contracting Officer's Award Fee Recommendation .

The Contracting Officer normally will not provide a written report of award fee
recommendation to the Performance Evaluation Board. The Contracting Officer is a
non-voting member of the Board, and will participate in discussions leading to the
Board's recommendation of an award fee that is made to the Fee Determination Official.
The Contracting Officer retains the right to present a formal report and award fee
recommendation as circumstances warrant.

The Contracting Officer shall consider the following factors either as part of general
Performance Evaluation Board discussions or as part of a formal report:

- The Contracting Officer's overall judgement of the success of the
Contractor's performance

- An analysis of the Contractor's management of direct and indirect costs
- Information provided by the Contractor
- Results of audits (if any) of the Contractor's business practices

d. Performance Evaluation Board's Award Fee Recommendation

The Executive Coordinator of the Performance Evaluation Board will schedule the
Performance Evaluation Board meeting after receipt and dissemination of the award fee
recommendation reports from the COTR and the Contracting Officer, if one is prepared
by the Contracting Officer. The Performance Evaluation Board will perform an in-
depth review of the information provided and shall arrive at its recommended award
fee percentage.

The award fee percentage recommended may be more or less than the percentage
suggested by the recommendations received from the COTR and the Contracting
Officer (if provided). The recommended percentage cannot exceed 100 percent of the
available award fee pool. See the attached Award Fee Conversion Table for converting
the recommended percentage into the percentage of available award fee that the
contractor may receive.
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The voting members shall arrive at a consensus recommendation and shall direct the
Executive Coordinator to prepare a written summary that documents the
recommendation. This report shall be signed by each voting member and the
chairperson and shall be forwarded to the Fee Determination Official.

The members of the Performance Evaluation Board shall also review the performance
categories and weighting of the categories of the Performance Evaluation Plan. They
may recommend and approve changes to the plan for subsequent evaluation periods as
they so determine. Any such changes shall also be reviewed and approved by the Fee
Determination Official and the Contracting Officer. The Contracting Officer shall
provide a copy of any changes to the Performance Evaluation Plan to the Contractor.
Any revisions to the Performance Evaluation Plan shall be presented to the Contractor
prior to the evaluation period in which it will be used.

e. Contractor Self-Assessment

The Contractor may, at their discretion, submit a written self-evaluation of
accomplishments and performance to the Performance Evaluation Board for its use
during the determination of the award fee amount. The date and place of submission
shall be determined by mutual consent between the Government and the Contractor,
but no later than 15 days subsequent to the end of the evaluation period. This
assessment should address both the strengths and weaknesses of the Contractor's
performance during the evaluation period. Where deficiencies in performance are
noted, the Contractor should describe the actions planned or taken to correct such
deficiencies and avoid their recurrence. The Contractor will not be penalized for a
realistic self-assessment. The self-assessment itself will not be the basis for the award

fee determination. If prepared, the costs for preparation of the self-assessment shall not
be an allowable cost under the contract.

f. Final Determination

The Fee Determination Official shall review the Performance Evaluation Board's
recommendation and any supporting documentation. The Fee Determination Official
may also review the COTR's assessment, the Contracting Officer's assessment, the Task
Order Manager's Performance Evaluation Reports, the Contractor's Self Evaluation, and
any other documentation that the Fee Determination Office may deem necessary in
making the final fee determination. Once the fee determination has been made, the Fee

Determination Official will send a letter to the Contracting Officer documenting the fee
determination.

The Government's determination shall be final and the Contracting Cfficer shall
unilaterally amend the contract to provide for the award fee, if any.

9. Right to Make Unilateral Changes
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Any matters covered in this plan not otherwise requiring mutual agreement under the
contract, except the designated Fee Determination Official, may be changed unilaterally
by the Fee Determination Official prior to the beginning of an evaluation period by
timely notice to the Contractor in writing. The changes will be made without formal
modification of the contract.
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AWARD FEE CONVERSION TABLE

The following table is for use in converting the Fee Determination Official's recommended
percentage into thespercentage of available award fee that the contractor may receive:

Recommended Percentage of Available
Percentage Award Fee
100 100
%9 100 .
98 100
97 100
96 100
95 100
94 100
93 98
92 96
91 94
Excellent 90 92
89 90
88 88
87 86
86 84
85 82
84 80
83 78
82 76
81 74
Commendable 80 72
79 70
78 68
77 66
76 64
75 62
74 60
73 58
72 56
71 54
Good 70 52
69 50
68 50
67 50
66 50
65 50
64 50
63 50
62 50
61 50
Fully Successful 60 50
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nrent 2 §50-PEPT-7-900N02

Deliverabie Number: FNG1

Title/Description: Mo _nthiv Status Report

Frequency of Submission: Monthly No. of Copies: 10 {see Remarks)

First Submission Due:

Subsequent Submissions Due: Fifteen Days After the Close of the Contractor's Fiscal Month

Government Acceptance Regquired: Yes

Government Response Due: 10 Working Days After Receipt

Remarks: In addition to 10 complete copies, USPTO requests an additional 15 copies of Section 1 anc
the appendices.

Format/Content Regquirements and Instructions:

and technical performance of each contract task. Status report data wiil be used by USPTOQ Program
Management to: (1} evaluate task performance; (2) identify the magnitude and impact of actual and
potential problem areas causing significant cost and schedule variances from plan; and (3) provide valid,
timely, and auditable task status information to USPTQO exeacutive managemant.

Application/] \stionshio:

Data reported in the Monthly Status Report will pertain to ali authorized tasks, including both priced and
unpriced effort. The level of detail to be reported normally will be fimited to individual tasks within a Task
Order. If a problem area is indicated at the task level, more detailed data will be provided at the activity

and explanation and will be subject t0 negotiation betwesn USPTO and the contractor. Resuits of the
negotiations will be formally specified in each Task Order issued to the contractor. If no Task Qrder
specific variance is specitied, cost variance analysis and explanation will be provided at the task levei if the
current month actual cost variance is more than {+/-} 10% of the pianned budget unless the dollar
variance is within {+/-) $2,500 of the planned budget or if the cumulative variance is more than {+/-) 10%
of the planned budget unless the dollar variance is within {+/-) $10,000 of the planned budget.

Praparation {nstructions:

The Monthiy Status Report shall be submitted in accordance with the following format requirements:-

Section 1 Executive Summary

L ]

Section 2-N Active Task Crder Status

This report is prepared by the contractor t0 provide a comprehensive review and analysis of cost, scheduie. |

|
|
|

level untii the problem is resolved. Specific variance threshoids, if axceeded, shail require detailed anaiysis !
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FORMAT/CONTENT REQUIREMENTS AND INSTRUCTIONS {Cont'd)

DELIVERABLE NUMBER: FNO1 p. 2

— For each active Task Order the following wiil be provided:
- Task Order Summary
- Task Status
- Qutlook for Next Month

Appendix C Hours By Task and By Individual Name
+ Appendix D Financial Reports for Closed Task Orders (Closed 90 days or less)
—~ For each closed Task Order the following will be provided:

- Task Order Summary

* Appendix E Semi-Annual Financial Reports for Inactive Task Orders
— For each inactive Task Order the foilowing will be provided:
- Task Order Summary

Section 1 - Exscutive S

The contractor shail provide a brief narrative of the accomplishments, problems, and issues regarding all
formally authorized tasks. This section should reflect the contractor's assessment of overall task status
(cost, schedule, and technical) in relation to planned performance. Scheduie performance shoutd be
discussed in terms of the key milestones associated with automated systems development and
maintenance. Monthly and cumulative budget vs. actual cost and cost variance shail be provided at the
total Task Order levei, monthiy for active Task Orders, and bi-annually for inactive Task Orders.

In addition, the contractor shall report on the monthly status of the Task Order development and
implementation process in accordance with the following:

Task Orders in process (by title, budget vaiue, and period of performance)

*  Task Orders under deveiopment
-~ Title
-~ Status
—~  USPTO/Contractor Point-of-Contact

Task Orders completed during month
- Title
— Compietion Date

Cost and technical status will be reported at both a summary {Task Order) and detail (task level) for ail
active Task Orders.

Task Qrder Summary

Cost Statusg

A cost summary will be provided at the Task Order level that depicts the following:
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EORMAT/CONTENT REQUIREMENTS AND INSTRUCTIONS (Cont'd)

DELIVERABLE NUMBER: FNO1 p. 3

Current and cumulative budgeted direct labor hours by labor category

Current and cumulative actual direct labor hours expended on the Task Order by labor category
Current and cumuiative variances between budgeted and actuai labor hours by labor category

If subcontractors are used, current and cumulative budgeted and actuai subcontractor labor hours

{(cost-shared and non-cost-shared). Subcontractor actual labor hours must raflect the current report
period

Current and cumulative budgeted and actuai costs {labor, material, other direct costs, travel,
documentation, subcontractor costs)

Current and cumulative variances between budgeted and actuai direct costs

Task Order budget at completion

Percentage of cumulative actual costs to the Task Order budget at completion
Iechnical Status

Technical status will be reported in terms of the objectives established in the Task Order. The contractor
shall, whenever possible, establish objective criteria for evaluating technical progress in relation to the olan
tor accomplishing the technical objectives of the contract.

Iask Status

Cost and Technical Status

The cost and technical status reporting provisions pertaining to Task Orders will apply to the task levetl.
Reporting at the task level wiil generally constitute the lowest level of reporting. In cases where cost anc
schedule variances exceed established threshoids, reporting will, at the discretion of USPTO, be requirea &t
the activity level until such time as performance problems are resoived.

Variance Analysis

Detailed analysis of cost and schedule variances from plan will be required whenever variances exceed 3
threshoid established in the Task Order. Cost variance thresholds wiil be expressed in terms of dollars arc
percent. Schedule variance thresholds wiil be expressed in terms of deliverabies or task end-dates that are
days ahead of, or behind, the schedule established in the Task Management Plan.

Variance thresholds wiil vary according to the size, scope, and criticality of the effort. Variance thresnoics
will be specified in the Task Order and will be subject to negotiation between USPTO and the contraczor.

Variance analysis shall include:

. Nature of the variance {dollars/percentage over or under costs baseline; days ahead of or behing

schedule)
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FORMAT/CONTENT REQUIREMENTS AND INSTRUCTIONS (Cont'd)

DELIVERABLE NUMBER: FNO1 p. 4

*+ Reason(s} for the vanance

* |mpact on the immediate Task Order

* Corrective action taken

Qutlock for Next Month

This section will contain a compilation of all significant activities and events to be addressed in the next
Monthly Status Report. The contractor will specificaily address workarounds -and other planning eftorts
undertaken to resoive problems identified in the current month's Status Report,

; lix C - H Tas! { by Individual N

The contractor shall report for both discrete and levei of effort Task Qrders. The report shall include hours
by Task Order, task and/or activity leveis, and by individual names (including the names of subcontractors
working on the task).

Meghani 0 Submissi

The contractor shall submit cost and labor hour data via electronic media in ASCII flat files (a copy of the
electronic format is attached). A listing of the file names, fila size, and other pertinent data accompany the
submission to expedite data processing by USFTO. Two electronic data downioads will be provided on a
monthly basis. One downioad will reflect cost and labor hour actuals at the task level for all tasks. The
second downioad will include actuals by WBS Level 7 program codes for activities for which program
codes have been assigned.

: fix D - Fi ial R far Cl | Task Ocd (90 d less]

Cost Status

Cost status will be reported at a snfrnmary {Task Order) level. The cost status provisions pertaining to
active Task Qrders will apply to the closed Task Orders.

Variance Analysis
Detailed analysis of cost from plan will be required on all closed Task Orders.
Cost Status

Cost status will be reported at a summary (Task Order) level on a semi-annual basis. The cost provisions
pertaining to active Task Orders will apply to the inactive Task Orders.

Variance Analysis

Detailed anaiysis of cost from plan will be required on ail inactive Task Orders.
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Task Order Actual Cost Download Requirements
September 1995

This document expiains the requirements for submitting task order actual costs elecironically. An
example of the format is provided.

A cost download is submirted the 18th of each month for the previous month. A hard copy of the
monthly status report must accompany the downioad for data verification. The download must be
submined as a flat ASCII daza file, i.e., must contain no special word processing or other characters. No
double or single quotes (", ") are to be present in the file.

Actuals are submitted monthly in files using the Fixed Field Length format, he., each value takes up 2
fixed number of characters. Submit actuals only forthose task orders that have actuals that month. The
data can be contained in muitiple files, provided the files are numbered as shown below.
Each file must be nimed using the foilowing convention:
to_act<number> <month><year>

The prefix 'to_act identifies the file as containing task order actuals.

The <aumber> identifies the sequence for groups of multipie files.

The <month> identifies the calendar month for which the actuals are submirted. It must be 2

single character, numeric for the firsz nine months of the caiendar year, aiphabetic for the last
three months. For example:

January 1
February 2
March 3
April 4
May 5
June 6
July 7
August 8
September 9
October O (the letter O, not the number Q)
November N
December D

The <year> is a two digit character identifying the calendar vear for which the acruals are
submitted.

Examples: to_actl.195 First of two files for January 19935
to_act2.n9s Second of two files for November 1993

Each line in the file represents a single record consisting of the following:

Characters 1 through 12 Task Number

Characters 13 through 20 Cost stament category as follows:
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Task Order Actual Cost Download Requirements (continued)

Hours
| Labor Category A Hours
2 ~ Labor Category B Hours
3 ®  Labor Category C Hours
4 Labor Category D Hours
6 Labor Category E Hours
25 Non-Exempt Hours
99 Subcontractor NCS Labor Hours
Dollars | \
26 Misc. Adjustment Dollars (e.g., for cierical error)
27 Year End Adjustment Dollars )
~ DIRLABOR Prime Contractor Labor Dollars, inciuding benefits and facilities
DOCUMENT  Documentation Dollars
MATERIAL Material Dotlars
OTHER G&A and ODMS Dollars
OTHERDIR Other Direct Costs
SERVICES Subcontractor Toral Dollars
TRAVEL Travel Dollars
Characters 21 through 35 No longer used
Characters 36 through 50 Current Month Actual Hours/Dollars
Characters 51 through 110 No longer used
Characters 111 through 125 Cum. to Date Commirted Cost

A sample file is shown below. Lines are shown wrapped as they exceed 30 characters. Disregard values

in the obsolete columns.

95-6.1

95-6.1

95-6.1

95.6.2

95-6.2

95-6.2

OTHER 0.00 0.00 4777.62 4597.91
4777.62 0.00 0.00

OTHERDIR  0.00 0.00 0.00 46.66
0.00 7 0.00 0.00

TRAVEL 0.00 0.00 651.75 492.95
651.75 0.00 0.00

10 0.00 0.00 133.20 299.50
133.20 0.00 0.00

20 0.00 0.00 296.40 49.20
296.40 0.00 0.00

30 0.00 0.00 230.00 9.00
230.00 0.00 0.00

40 0.00 0.00 230.00 0.00
230.00 0.00 0.00

DIRLABOR  0.00 0.00 27691.40 18088.83
27691.40 0.00 0.00 .

OTHER 0.00 7.7 8094 .40 5095.88
800<.40 0.00 0.00
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TASK ORDER

TASK ORDER 90-8.1

HOURS BY TASK AND INDIVIDUAL NAME

REPORT PERIOD: DECEMBER 1991

90-8 U.S. PATENT IMAGE BACKFILE LOAD

PLANNING AND TECHNICAL SUPPORT

HELLER. AR '
JOHANSEN, H.O.
O’CONNELL. I.M.

TASK ORDER 90-8.2

SOFTWARE MODIFICATION/SYSTEM SUPPORT

CARLETON, S.E.
PHILLIPS, P. W.

TASK ORDER 90-3.3

LOAD & INSTALL U.S. PATENT BACKFILE IMAGES

AMORY, L.T.
BAYLOR, WB.
BISHOP, L.
BRENNER, M.T.
CONNER, 1A.
CLARKE, W.W.
FRANKLAIN, TS,
HEARST, PL.
JEFFERSON, R.T.
JEFFERY, MR
MARSON, WA,
MASON, P.E.
O’BANNON, MX.
PEARSALL A. W.
REXHALL, S.T.
RYDER, W.F.
SANDERSON, MM.
WHETSTONE, P.T.

TASK ORDER 9%0-3.4

DEVELOP RAD LOAD PLAN

HEINLEIN, R W.

TOTAL TASK ORDER 90-3

As of 02-1AN-92:1718

19250
19.50

3.175.50
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USPTO Monthly Status Regon Ending December 31,1991 Page B-1

< APPENDIX B
EXPLANATION OF THE MONTHLY STATUS REPORT BUDCGET BASELINE

The December Monthly Suaws Report budget baseline has been updated to include one conmract
modificagon. A summary of the current budget baseline updates follows

. mmwr«r&mn-lmmmmwum
Suppon per Conact Modificadon 116, dazad November 27, 1991

. mwmramhomn-smmmﬁmmm;uﬁm
Tape Drive Mainenance per Coogact Modificadon 116, dated November 27, 1991

. mmmuﬁmr«rmwn—smmmﬁmmu
disppp-ovdPC.spuCoanodi.ﬁczﬂm 116, dated November 27, 1991

Exhibit B-1 documents the revised budget baseline by cidng the source budget document(s), listing
bot.hmeodzimlpmpandbudgu:ndﬂeMomNySumWMsufaethukom.md
mmumfuwwmmemm

Narmally aTﬂmumdaMMhumgmmmnhnevTﬂom
o:afmnﬂconnumodirmﬁmmmuisdng?akmw. Handling of some special cases is
described in foomotes (3), (6). (M. (10), (13), (14) (52), (54), and (58) that (ollow.

The following notes apply 1 Exhibit B-1:

(0 The Moathly Stams Report budget baselines for Task Orders issued in GFY89 were
wcﬂmmgfmwﬁngmmtuumdmmm The propesal
budgess were calculated at earlier rates. The difference between the effective rates when dx
pruponlmmbminadmdmemmameﬁnemmbudmme
Mmﬂuhamﬂdﬂfmhbﬁeﬂm&wgmu&ﬁmndw

@ The Monthly Stams Report budget baseling is calculated in Astemis which allows only

thres decimal place accuracy. SMM:umMmmeTUS using

four decimal piaces. mmuadiﬁmd.mmmemusdmdmm@
beginning in Aprl 1990.

(3 These amounts reflect changes tha were submited in the respective Task Management
Plans, .

@) Thkmmwum;ummwmepum!}lodiﬁmm.n
(issoed March 27, IMfamumeMAnmdeshmalSq:panﬁﬁq.
Budaﬁmmad&dmmymumﬂmws:pmba 1989.

&) This amount represents changes o the budget baseline per Contrast Medification No. 73
(issued May 10, 1989) for a &0-manth LTOP of 6 Sony Library Siorage Units. Burdened
costs were added 10 the July 1989 trough September 1989 budgews. A lump sum payment
for the 7 months fom January 1989 (hrough July 1989 is budgeed in July. Singie-month
payments are budgeted in August and September. The balance of the burdened costs
provided in Conoact Modification No. 75 represents 4 moaths of payments pricr 0 January

1989 o the Phase [ conoacts.
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CONTRACT DELIVERABLE DESCRIPTION o

Daliverable Number: FNO2

Titie/Description:  Contract Funds Status Report

Frequency of Submission: Yearly No. of Copies: 5

First Submission Due: June 25

Subsequent Submissions Due: June 25

Govemnmment Acceptance Required: Yes

Govermnment Response Due: 30 Days After Receipt

Remarks: An Estimate-At-Completion {EAC) wiil be submitted yeariy (June 25) in conjunction with
this Contract Deliverabie.

Format/Content Requireaments and Instructions:

The Contract Funds Status raport is designed to supply funding data to the USPTOQ Project Manager
and the COTR for: (1) updating and forecasting contract funding requirements through Task Orders,
{b) planning and decision making on funding changes in contracts, (c) developing funding

requirements and budget estimates in support of approved Task Orders, and (d) determining funds in

excess of contract needs and avasilable for deobligations, and (s) obtaining rough estimates of
termination costs.

Appiication/] (ationshio:

The Contract Funds Status Report shall be submitted to USPTO on a yearly basis no later than 25
calendar days following the end of the month of May.

Data reported in the Contract Funds Status Report will pertain to alt authorized Task Orders, including
both priced and unpriced effort and forecasted tasks not yet authorized.

The level of detaii to be reported will be by the contract line item number (CLIN) for acquired
hardware and acquired softwars (if any), and by Task QOrder for Labor/ODCs.

Preparation Instructions:

The Contract Funds Status Report shall be submitted in accordance with the following format
provided in Figure 1 and the following requirements:

ltem 1: Contract Line Item Task Ordar: For Labor, data is to be entered by individuai Task Order
number and the period of performance. Procurements for Hardware and Software will be listed as a

single line item under the appropriate Government Fiscal Year (GFY). A separate line for FCCOM,
Base, and Award Fee will aiso be listed.
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FORMAT/CONTENT REQUIREMENTS AND INSTRUCTIONS (Cont'd}

DELIVERABLE NUMBER: FNO2 p. 2

tem 2: Fynding Authosized to Date: Contract funding authorized to date through reporting period.

Item 3: Accrued Expenditures and Qpen Commitments: For this report the foilowing definitions will
apply:

Acgrued Expenditures. For this report, include recorded or incurred costs as defined within the

Allowable Cost, Fee, and Payments Clause for cost type contracts or the Progress Payments Clause
for fixed price contracts, plus the estimated fee or profit earned. Such costs include:

Actual payments for services or items purchased directly for the contract.

Progress payments made 10 subcontractors.

QOpen Commitments. For this report, open commitments are costs incurred (issued purchase orders
and subcontract modifications, if any subcontactors are utilized), but not necessarily paid.

Item 4: Authorized Work-Not Definitized: Enter the estimated price for the authorized and signed
Task Orders in accordance with Standard Form 1411 burdened costs. Amounts for contract changes

will not be inciuded in this item until they have besn priced and incorporated in the contract through
a formal medification to the contract.

Item 5: Authorized Work:Not Definitized: Enter the contractor's estimate of the funding
requirements (burdsned costs) for performing required work (Task Orders) for which firm contract
prices have not yet been agreed to in writing by the parties to the contract. Report vaiues only for
Task Crder work for which written authorization has been recsived. Enter in Narrative Remarks a
brief, but complete, expianation of the reason for the change in funds, if required.

Itern 6: Authorized Work-Subtotal: Enter the total estimated price for each Task Order and CLIN
authorized.

tem 7: Farecast: Enter an.e.stimata of funding requirements for Task Qrders, provisional tasks, and
changes proposed by the Government or by the contractor, but not yet directed by the contracting
officer. Also provide an estimate for FCCOM, Base and Award Fee to the appropriate line(s). In the

Narrative Remarks, state each Task Order and Task Order number or change document number and
estimated vaiue of each.

Item 8: Total Requirements: Enter an estimate of total fund requiremnents for Task Orders authaorized
and forecast. This will be the sum of iteams 6 and 7.

Item 9: Funds Carrvover: The item 9 column is applicable to oniy CLINs for acquired hardware and
acquired software. Report the amount by which the prior fiscal year funding was in excess of the

prior year's requiremeant. If thers is no carryover, report zero. Specific instructions for the use of this
item may be made a part of the contract.

Item 10: Total Funds Reauired: Enter the total funds reguired by subtracting Funds Carryover (item
9) from Total Requirements in [tem 8.
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FORMAT/CONTENT REQUIREMENTS AND INSTRUCTIONS {Cont'd)

DELIVERABLE NUMBER: FNQO2 p. 3
[tem 11: Estimate-At-Compietion: The contractor's best estimate of the price of each CLIN/Task

Order. This column will be updated on 25 June. This date is the same submission date for contract
Deliverable FNOE (EAC). The EAC is based on the period of performance and not a singie
Government Fiscal year.

tem 12: Budget a1 Completion: Provide burdened costs and fee for each authorized Task
Order/CLIN. Budget at

Cormnpletion is based on the period of performance and not a single Government Fiscal year.

Narrative Remarks: A separate sheet will be used to submit any additional information or remarks
which support or explain data subrnitted in this report. Information changes will also be reported in
the Remarks Section.
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CONTRACT DELIVERABLE DESCRIPTION

Deiiverable Number: FNOG6

Title/Description: Estimate-At-Completion (EAC)

Frequency of Submission: Yearly No. of Copies: 5

First Submission Due: June 25

Subsequent Submissions Due: June 25

Government Acceptance Required: Yes

Government Response Due: 30 days after receipt

Remarks: Submitted yearly in conjunction with the Contract Funds Status Report (FNO2).

Format/Cantent Requirements and Instructions:

The Estimate-At-Compietion (EAC) is the contractor’'s best estimate of funds required to perform
the totality of the work that has been authorized. The EAC is comprised of two segments:

A. Actuals. Actual expenditures and accruais through the fast accounting month for which
data are available, prior to submittal of the EAC.

B. Estimate-At-Completion, The contractor’s forecast of expenditures from the date of the
actuals through the completion of the tasking. The issue of accruals versus forecast will be
resolved in accordance with best judgment of the contractor, and the resclution of these issues will
be provided in Pricing Notes.” it is necessary that the EAC reflect the total, whatever the resolution.

A variance analysis is raquired for each Task Order in Section 3.1 and CLIN in Section 4.1 for
which the EAC varies from the budget bassiine by +/- 10%.

The content of the EAC is as follows:

¥ Section 1.0 - introduction

¥ Section 2.0 - Comparison of budget baseline vs. EAC at the Project level by CLINs for
Labor, acquired hardware and acquired software (if any).

¥ Section 3.0 - Labor EAC

¥ Section 3.1 - Comparison of budget baseline vs. EAC by cost element within Task Orger
{Labor) ,
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FORMAT/CONTENT REQUIREMENTS AND INSTRUCTIONS (Cant'd)

DELIVERABLE NUMBER: FNOE pg. 2

¥ Section 3.2 - Comparison of budget baseline vs. EAC by task within Task Order {Labor)

¥ Section 3.3 - EAC supporting data - Task Order by month

¥ Section 3.4 - Cost variance expianations by Task Order

¥ Section 4.0

Acquired Hardware and Acguired software (if any) EAC

¥ Section 4.1

Comparison of budget baseline vs. EAC by subcontract

b4 Section 4.2

L]

EAC supporting data - CLIN by month

¥ Section 4.3

Cost variance expianations by CLIN
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§N-0EPT-7-00NN3
CONTRACT DELIVERABLE DESCRIFTION

Deliverable Number: FNO7

Title/Description: Resource Estimate

Frequency of Submission: As required No. Of Copies: 5

First Submission Due: § working days after receipt of Government Technical or Contracts
direction

Subsequent Submissions Due: As Reguired

Government Acceptance Required: Yes

Government Response Due: 10 working days after receipt of the Resource Estimate. The
Government will either authorize or reject the estimate in writing

Remarks: Once the Resource Estimate has been approved, the Contractor will provide updates 10
the TMO02, Task Management Plan.

Format/Contert Requirements and Instructions:

Resource Estimates are provided to the Government to estimate additional work in an existing Task

Order, to estimate new or unauthorized tasks, or to document the descoping of a Task Order. The
Resource Estimate consists of the following sections:.

WK KKK

Technical Aparoach

The technical approach is a narrative section that states the overall task objectives and the basic
activities necessary to achisve the objectives.

Schedule

The schedule is a bulletized list of the major milestones and deliverables to be performed in the task.
Each item will include a scheduied completion date,
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FORMAT/CONTENT REQUIREMENTS AND INSTRUCTIONS (Cont'd)

DELIVERABLE NUMBER: FNO7 p.2

Deiiverabies

The major contract deliverables are listed with a title and CDRL number or a highly descriptive title if
no CDRL is assigned.

Sizing 2 : .

The sizing assumptions address the basis for the resource estimate. The source of the requirement
will be referenced (for example, a task objective statement or a Government request for an estimate).
There will be an explanation of the assumptions used in estimating the various direct cost elements
(for example, labor, travel) and a list of other direct costs and material items required for successful
completion of the task.

Besource Estimate Summary

A resource estimate summary provided to the Government with the total cost per ¢contractor cost
element of the described task or activity. If there are muitiple Task orders or CLINs involved in the
estimate then the resource estimate will separate the estimate and provide a cost coiumn for each
Task Order and/or CLIN along with a total column for the totai cost of the task.
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5N-PBPT-7-70N0N3

15ium.88
RESCURCE ESTIMATE
TASK CROER 5-XX
T ENO7 SUBJECT
HOURS cCosTS
GFEveS GFYss TIQTAL GEYDS GEYeg ISTAL
FACILITY A/Q: (Laber Categorias) FACILITY A/0: (Laber Categories)
LABOR CATEGORYA O o} 0 LABOR CATEGORYA O 0 0
LABOR CATEGORY® 0 ] 0 LABOR CATEGORYB © 0 o
LABOR CATEGORYC O 0 ] LABOR CATEGORYC © ] 0
LABOR CATEGQRYD 0 0 0 LABOR CATEGORYD @ 0 )
LABOR CATEGORYE O 0 o LABOR CATEGORYE 0 0 o
LABOR CATEGORYF O ] ] LABCRCATEGORYF 0 o] 0
TOTAL HOURS 0 0 ] SUBTSTAL e e 0
(Unturdened Labor Cast) -

TOTAL LARBOR COSTS e -] ]

(Burdened Labor cast)
s e ] 0
MATERIALS 0 0 ]
SERVICES (CAS) 0 ] 0
GANODMB -] 0 0
TOTAL DOLLARS 0 Q 0
BASE FEE 0 Q 0
RKEOM Q o} o]
TOTAL 0 0 ¢

SAMPLE
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CONTRACT DELIVERABLE DESCRIPTION §N-PROT.T7-1NNNN3

Deliverable Number: ENOS

Title/Description:  Commitment System Status Report

Fraquency of Submission: 3 times a year No. of Copies: ]

First Submission Due: October 25

Subsequent Submissions Due:  January 25 and June 25

Govemmém Acceptance Required: Yes

Government Response Due: 30 days after Receipt

Remarks: None

Format/Contant Requirsments and Instructions:

The Commitment System Report is designad to report on open purchase and subcontract
commitments (if subcontractors are utilized) to the USFTO Project Manager and the COTR in order
to: {1) Track Costs associated with Contract Line ltem Number (CLIN} Purchase Orders, acquired
hardware (LTOP, Maintenance, Miscesilaneous, and Purchase Payments, if appropriate), and
acquired software (Software Licenses, if appropriate). (2) Show the estimated budget required for
completion on open commitments, and (3) Show the overall approved Budgeted amount compared
to Actual commitments for those CLINs applicable to acquired hardware and acquired software.

Application/l \ationship:

Data reported in the Commitment System Status Report will consist of all open commitments and
subsequent direct costs incurred {closed commitments) for each contract Task Order (including
labor, acquired hardware, and ail acquired software) on a fiscal year basis. When used in
conjunction with the approved hudget the commitment data will heip explain actual budget
variances and will provide input for estimate at completion.

Payment data shown on the Commitment System Status Report [specificaily the month in which

previously (unpaid) commitments were closed (paid)] will indicate to USPTO that actual costs were
incurred by the cantractor.

P i | .

The Commitment System Status Report will be submitted in accordance with formats provided in
the Attachments and the following requirements: '

|For this report. open commitments are legal purchase obligations assumed, but not paid. I

0001836
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FORMAT/CONTENT REQUIREMENTS AND INSTRUCTIONS (Cont'd)

DELIVERABLE NUMBER: FNOS p. 2

Labor
Enter Purchase Order {(P.0.) information on a single line under the individuai task order by task in
which the costs have been appiied. The line will consist of a briet description, P.O. Number, P.OQ.
Value, Invoice Amount, Paid Amount, and Open Amount.
Acquired Hardware (if appropriate)

Enter the baseline budget for (LTOP, Maintenance, Miscellaneous and Purchase) approved by
USPTO for each subcontract (if subcontractors are utilized) as an open commitment on a monthly
basis. Payment amounts will be entered into the closed line on each individual item to correspond
with the budgeted amount. If the payment amount is less than the budgeted amount the
putstanding balance will represent the open commitment.,

Provide a total for open and closed commitments on a monthly basis.

Provide a cumuiative total for open and closed commitments.

Provide an End of Year Carryover projection.

Acauired Software (if appropriate)

This report will be in the same format as CLIN 0002. Subcontractor budget (if a subcontractor is

utilized) will present the open amount and payments will be entered according to the month
budgeted.

Provide a total for open and closed commitments on a monthly basis.

Provide a cumulative total for open and closed commitments.

Provide an End of Year Carryover projection.

Marrative Remarks:

A separate section will be used to submit any additional information of remarks which support or
explain data submitted in this report. This section will be organized by subcontract vendor (if a

subcontractor is utilized) and will address each of the four (4} categories of cost: lease,
maintenance, misceilaneous, and purchase.
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§0-PbPT-7-N00N3

- CONTRACT DELIVERABLE DESCRIPTION

Deliverabie Number: GD13

Title/Description: Special Study and Analysis Report  (White Paper)

Frequency of Submission: One for each formal No. Of Copies: 10
Study/Analysis performed ’

First Submission Due: As specified in each Task

Subseguent Submissions Due: As tasked -

Government Acceptance Required: Yes

Govemment Response Due: As tasked

flemarks: The Special Study and Analysis Report {(White Paper) is used to convey the results of a
spectrum of tasks, including engineering analysis, trade studies, system engineering
approaches and system architecture. Generally, such tasks are to be performed on a
one-time, situation-specific basis.

Format/Content Requirements and instructions:

i . The Special Study and Analysis Report shall be in accordance with
the foilowing content and generai format instructions. Within this general format the contractor shall
develop and tailor the contents to be in accordance with the specific task.

¥ Title -- Special {Stady, Analysis, or White Paper of 3-5 word abbreviated
study/anaiysis descriptive title.

¥ Section 1 - Introdugtion — This section shail briefly describe the purpose and nature of
the study, analysis, or white paper. [t also shall discuss in detail the appropriate background
information leading to the study. A summary of previous study or analysis results with an
impact on this effort should be included

Y Section 2 - Applicable Documents - This section shail list the specifications. standards
and other documents necessary for development of the report. In addition, the document title,
number, date of issue, etc., shall be provided for each document.

b4 anﬂwi - This section should state the specific study
and analysis criteria and assumptions usad to conduct the etfort. It shouid discuss the
tollowing major areas of study criteqts and preparations:

oo O




FORMAT/CONTENT REQUIREMENTS AND INSTRUCTIONS {Cont'd}

DELIVERABLE NUMBER: GD13 pg. 2

3.1 General study criteria and assumptions to bound and scope th¢ study or analysis
3.2 Range of data and parameter values

3.3 Accuracy requirements as required

3.4 Modula/submodule requirements

3.5 Data rates (Minimum to maximum) as reguired

3.6 Version, Reiease or specific equipment involved

3.7 Definition of Error and failure criteria

3.8 Special Study or Analysis preparations

¥ Mﬂ&nﬂm&ﬁﬁsﬂlﬁ — This section shall list the resuits of the
study/analysis based on the data collected during the study/analysis. Each course of action or

" tradeoff examined should be described with the pros and cons reviewed. Ampiifying
information collected or examined should be inciuded or referred to as required. Qpinions of the
study or analysis conductor as to the cause or validity of results should be included. Derailed
records, displays, diagrams, etc. of resuits should be included as reguired.

¥ Section & - Evaiuation Criteria - This section shall state the criteria for evaluation

of the study or analyses conducted. it shall describe the range of data and parameter values
studied and identify any functional deficiencies, limitations, or constraints detected during the
study or analysis process.

b 4 Wmmﬂmm — This section shail include an overall analysis of
the problemn or issue studied. If applicable, this section shall include an assessment of the
manner in which the study/analysis environment is different from the operational environment
and its effect on the operationai or functional capabilities studied. A general statement shall be
made on the resuits of the study/anaiysis as to capability of the module, submodule, or elernent
studied to meet approved system requirements or specifications. A statement should be
provided for each operational or functional deficiency detected and the impact on system
performance if the deficiency is retained or if the deficiency is corrected.

¥ Section 7 - Recommendations — This section shall contain an itemized list of actions,
changes, improvements, or anhancements which were determined by the study or analysis 10
pe desirable. Accompanying each item shall be a discussion of the additional capabiiity
provided and the impact on the system design. If no actions, changes, improvements, of
enhancements are recommended, a clear statement of this conclusion should be made.

¥ Apgendix A - Glossary - This glossary should be provided to list ail of the study or
analysis terms, abbreviations, and definitions used in the report.
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- CONTRACT DELIVERABLE DESCRIPTION

Deliverabie Number: TMO2

Title/Description: Task Management Plan (TMP}

Frequency of Submission: See Remarks No. of Copies: 10 + Magnetic Media

First Submission Due: See Remarks

Subseguent Submissions Due: As required following approval ot a Resource Estimate
{CDRL FNO7)

Government Acceptance Required: Yes

Govemnment Response Due: 10 Working Days After Receipt

Remarks: For LOE Task Orders, a Task Management Plan shall be prepared by the contractor
within 30 days atter Government approval of a Task Description. For Discrete Task
Orders, a Task Management Plan shalt be prepared within 10 days of the Government
providing an Activity Description downioad.

Format/Content Requirements and Instructions:

A Task Management Plan (TM®) shail be prepared by the cantractor to describe the work scope,
scheduie, technical requirements, and resources required for the performance of each Task Order
proposed by either the Government or the contractor.

The TMP shail fully describe the technical scope, schedule, resources, and costs associated with
executing a Task Order,

Preparation Instructions:
The TMP shall, as a minimum, consist of the following data elaments:
Section 1. Introduction
The Introduction shall consist of the following:
- A brief description of the Scope of the Task Order and the Period of Performance

—  \dentification of the applicable Statement of Work reference from Section C of the
Contract that applies to the effort described in the TMP

_
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FORMAT/CONTENT REQUIREMENTS AND INSTRUCTIONS (Cont'd}

DELIVERABLE NUMBER: TMO2 pg. 2

—~ Responsibility Assignment Matrix for the Task Order, at the task level
- Task Management Plan organization.
Section 2. Task D - .
The Task Description section shali consist of the following:
— A brief introduction to the technical effort

- Assumptions that may be appropriate to the effort. Every attempt will be made to
include assumptions and constraints in the task descriptions

-~ Work Breakdown Structure (WBS)
- Task-by-Task Description and Schedule

. For Level of Effort Task Orders, descriptions will be provided that include an
Objective, Task-level Assumptions/Constraints, descriptions of the Activities
identified in the WBS, Deliverabtes, Schedule, Task Manager, USPTQ Dependencies,
and Other Task Dependencies. The Task Order schedule will normaily be the period
of performance for the Task Order.

- For Discrete Task Orders, the descriptions will consist of the Network Activity
Descriptions provided by USPTO in a download of activity network and narrative
description data. Schedule information will be included with the individual Activity
Descriptions and baselined activity network.

The Task Order schedule will serve as the baseline against which Task Order schedule performance
will be reported in contract deliverable FNO1 {Monthly Status Report).

Section 3. Cost Proposal

An estimate of contractor ana subcontractor (if a subcontractor is utilized) labor hours and costs
shall be provided with each TMP. Resource astimates shall be provided at the task level for each
month of the task period of performance. Contractor labor requirements shall be expressed in

staffhours required by labor category. If a subcontractor is used, subcontractor requirements shali
be expressed in total staffhours required per task.

The Cost Proposal Section shall consist of the foliowing:

- Pricing Assumptions, including direct and indirect rate referances {note the specific
rates will not be included in the TMP), accounting caiendar

— Facilities Capital Cost of Money (FCCOM) calculation at the total Task Order leve!

—~ Task Order Level

. Task Order costs by cost ¢iement-pby month

guUuUoUN
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FORMAT/CONTENT REQUIREMENTS AND INSTRUCTIONS (Cont'd)

DELIVERABLE NUMBER: TMO2 pg- 3

. Task Order labor hours by month (roli-up labor categories)
. Task Order labor hours by month {detailed labor categories)

13

- Supporting Scheduies for Documentation, Other Direct Costs, Local Travel,
Distant Travei, and Bili of Materials :

— Task Levei
. Task costs by cost element by month
. Task iabor hours by month {roll-up labor categories)
. Task labor hours by month (detailed tabor categories)

The Task Order cost estimate will serve as the baseline against which Task Order actual costs will
be reported in deliverable FNO1, Monthily Status Report.

Mechanized Data Submissi

The contractor shall submit cost proposal information in accordance with the data tormat attached.

The contractor shall, in the TMP, reference the appropriata contract deliverable number and title
from the contract Statement of Work for all deliverables to be provided during the course of Task
Order execution. Deliverables may be tailorad, subject to USPTO approval, by the contractor 10
meet any unique Task Order requirements, In the event that a description of the proposed data
deliverable is not contained in from the contract Statement of Work, the contractor shall provide a
recommended description tc be approved by USPTO and incorporated in the contract Statement of
Work through a modification to the contract.

The Contract Deiiverables section shall consist of the following:

— CDRL Number

- Deliverable Title

—~ Task/Activity Number

—~ Network Activity Code

.~ Program Code, as applicable

— Delivery Date
Mechanized D Submissi

The contractor shall submit contract deliverables information in accordance with the attached
format,
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Task Order Budget Download Requirements
September 1995 s

This decument explains the requirements for submitting task order budget data electronically. An
exampie of the format is provided.

A budge: download is submitted with each approved Task Management Plan. A hard copy of the TMP
must accompany the download for data verification. The download must be submitted as a flat ASCII

data file, i.e., must contain no special word processing or other characters. No double or single quotes
(", ") are to be present in the file.

Budget data is provided using comma separated values (CSV) format, i.e., each value in the line is
separated from the others by a comma. Each line in the file represents one fiscal year's worth of dollars

or hours for a given task, year, contractor, group, and cost element combination. The file must contain
the entire budget for the task order.

Each file must be named using the following convention:
| d<task order code>.<month><day>
The 'd’ prefix identifies the fileasa download.

The <task order code> is a four digit code and does not contain a dash. For example, use "9513"
for task order 95-13. Use "9501" for task order 93-1.

The <month> must be a single character, numeric for the first nine months of the calendar vear,
aiphabetic for the last three months. For example:

January 1
February 2
March 3
April 4
May 5
June 6
July 7
August 8
September 9
October O (the letter O, not the number 0)
November N
December D

The <day> is a 2 digit number identifying the day of the month.
The month and day combination identify the effective date of the Task Management Plan.

d9501.311
d9519.d01

Examples: Budget for 95-1, effective March | 1th

Budget for 95-19, effective December 1st

The first line of the file must be a comment indicating the effective date of the Task Management Plan.
Use the pound sign (#) to provide a comment line, .g.,

44 Efective 8/12/95 000206
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Task Order Budget Dm}oad Requirements (continued)

Each budget record is a single line containing 12 monthly dotlar or hour values; each line consists of 2
total of 18 fields as follows:

1. Data TypeFlag  EitherC (Cost values) or H (Hours values)
2. Task Number e.g., 95-1.1
3. Fiscal Year format YYYY, e.g., 1995 .
4. Conmactor One of the following: Contractor  Subcontractor
5. Group One of the following: FACA FACO
(Group can also be null - see Category below)

6. Category One of the following cost element categories:

Group must be FACA or FACO for these categories

01 Labor Category A

02 Labor Category B

03 Labor Category C

04 Labor Category D

06 Labor Category E

17 Labor Overhead

20 Lump-Sum Budget Adjustnent

25 Non-Exempt
Group can be null for these caregories

00 Subcontractor

10 ODC's

11 Materials

12 Services

14 G&A and ODMS (Non-Labor Overhead)

7.18. Budget values for each month of the fiscal vear, starting with the October value. Do not
use commas, dollars signs, or spaces in the values. Negative numbers are not allowed.
An exampie of a series of budget values follows:

0.00,?064.88,12000.22,15000.65,0.00 ,t...

A Sample Dara File is shown below. Lines are shown wrapped as they exceed 80 characters.

C.95-15.1, 1995,PRC,FACA.01 0.00,0.00,263.59,3 183.84,0.00,1382.30,1202.00,0.00,0.
00,0.00,0.00,0.00

C,95-15.1, 1995,PRC,PACA.03 0.00,0.00,0 00,0.00,0.00,863.42,750.80,0.00,0.00,0.00
,0.00,0.00

C,95-15.1,1995,PRC,,10,0.00,0. 00,39.50,39.50,0.00 0.00,0.00,0.00,0.00,0.00,0.00,
0.00

C.95-15. 1,199S,PRC,,I1,0.00,0.00,0.00,0.00,0.00,15590.00.0.00,0.00,0.00,0.00,0.0
0,0.00

C.95-15.1,1995,C AS,,12,0.00,0.00,0. 00,0.00,0. 00,0.00,0.00,0.00,0.00,0.00,0.00,0.

00

C95-15.1 l995,PRC,,14,0.00,0.00,120.15,1287.42,0.00,1444.62,820.13,0.00,0.00,0.
00,0.00.0.00

€.95-15.1.1995 PRCFACA,17,0.00, 0.00 "'."..?7,3246.13.0.00,2289.65,2168.47,0.00,0.
00,0.00,0.00,0.00
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CDRL Download Requirements
June 14, 1995 )

A CDRL Download is provided when the Task Management Plan (TM02) is accepted for a new Task
Order. The download must be provided before any deliverables, other than the Task Management Plan
itseif, are submitted. This document explains how 1o preparc 2 CDRL Downlcad file.

A. The file format is as follows:
. ASCII data with Comma Separated Values

- Quotation Marks surrounding the values are optional
. No spaces are permitted within the vaiues, excep: within the title
. No commas are allowed within any value, including the title

- Each line represents ONE record and must contain values or place holders for all 14 of the
data elements identified in section C.

B. The file naming convention is as follows:
- format: cdri<task order code> <first 3 chars of contractor code>
- Omit any dashes from the task order code. Ex: ¢dri9520.xxx

. Standard Contractor Codes are 4-character codes that are defined by USPTO

C. The following values are provided in the flat file:

1. New Record Fiag - must equal "NEW™. This is provided to support 2 planned capabiliry 10
submit updated deliverable information. Not case sensitive.

2 Deliverable ID - unique identifier number from the contractor's
database. This identifies which deliverables were provided via CDRL download; it also
supports the planned capability to submit updated deliverables.

W
B

Activity Code - The TASK Activity Code (as opposed to the network activity code) with
which the deliverable is associated. This code also identifies the Task Order and Task Cede.

Ex: 95-13.1.1L

4 PE Code - the NETWORK activity code (as opposed to the task activity code) with which the
detiverable is associated.

Ex: "GLOPAT-100-022"

5. Duration - the duration of the associated network activity.

000208
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CDRL Download Requirements (continued)

6. Negotiated Labor - the negotiated staff months associated with the network activity. A staff
month is 21.5 days. Used for earned vaiue calculations.

= CDRL Code - The deliverable category, .., T™MO2". A complete list of codes is available
from the COTR.

8. Title - The title of the deliverable.
9. Draft/Final Flag - identifies the deliverable as "d" (Draft) or "f" (Final). Not case sensitive.

10. Government Acceptance Required - provide "y" (yes), "n" (no), or ™" (nct applicable). Not
case sensitive.

{1. Frequency - Provide one of the following alphabetic codes:

A - Annual Q - Quarterly M - Monthiy
SM - Semi-Monthiy W - Weekiy BW - Bi-weekly
D - Daily QT - Onetime

12. Number of Cobies - the number of copies of the deliverable réquired.
13. Due Date - the deliverable due date, in the format DD-MMM-YY or MM/DD/YY.

14. Primary Deliverabie Flag - Provide "y" if the deliverable represents completion of a nenwork
activity. Provide a null vaiue (") if the deliverabie is not 2 primary deliverable.

D. Following is an example of a CDRL Download File:

"NEW","1232","95-1435.1 = "pTCSOM-OEM-130","20","1.77,"GD! 6","Letter of Completio

n for Serup and Establish Configuration Management Control for OEMS™,"F","","AR"

2", "02/01/19957,"y" -
"NEW","1233","95-14.13","PTCSOM-OE.M-135","1",".3","GD17","Mee:ing Minutes for B
riefing of the OEMS Assessment Findings!Recommendations Repon","F",""."AR",“?",
"02/09/1995","y" .

"NEW",” 1234"."95-14.1.1",’PTCSOM-OEM-105"."15","2.5","6018","0EMS Hardware and S
oftware Technical Memorandum®,"F","™N","AR"," | " "01/03/1995","y"

“NEW" "1237",95-14.2.1","PTCSOM-OEM- 150°,20",".5","PTO-CM-01","OEM Requirement
s Traceability Document”,”F","Y","AR","AR","03/24/1 995", "y"

"NEW" "1238","95-14.1.2","PTCSOM-OEM-1 10","25","3.8","PTO-RP-01","Draft QEMS Ass
essment Findings/Recommenda-tions Repon“,"D","Y","OT"."l0","074‘08/1995",“y"
"NEW","1239","95-14.1 4" "PTCSOM-OEM-145","10",".3 » "PTO-RP-01","Final OEMS Asse
ssment Findings/Recommenda-tions Report”,”F","Y","0T","10","03/ 10/1995™,"y"
"NEW","1240",795-14.2.1 = "PTCSOM-OEM- 150" "20",".5",“PTO-SP-03","Updated PTCS
Requirements Specifications Document™,"F","Y","AR","10","03/24/ 19957,"y"

000209
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CONTRACT DELIVERABLE DESCRIPTION

Deliverable Number: _GD16

Title/Description:  Letter of Compietion {LOC)

Frequency of Submission: See remarks

First Submission Due:  After completion of appropriate activities.

Subsequent Submissions Due: N/A
Government Acceptance Required: N/A
Government Response Due: N/A

Remarks: This is an official letter from the Contractor 1o USPTO which advises the
completion of tasks or non-CDRL deliverables

Format/Content Requirements and Instructions:

At a minimum the Letter of Completion should include the foliowing information regarding
specific rasks/deliverables:

i. Task Order number, task number, activity number

il. Specifically state the task that has been completed or the deiiverable that has been
submitted, with the appropriate date.

If only partial completion of any of the deliverables has occurred and the expected
30 day warning was not sent 10 USPTO, state in the letter which items were not
completed and their new completion date.
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CONTRACT DELIVERABLE DESCRIPTION

Deliverable Number: _ GD17

Title/Description:  Minutes of Meeting

Frequency of Submission:  As requireg No. of Copies: 5

First Submission Due: 3 working days after meeting

Subsequent Submissions Duas: N/A
Government Acceptance Required: Yes
Government Responsa Due: No

Remarks: The PTO holds many meetings for which a record in the form of meeting minutes is required.

Format/Content Requirements and Instructions:

The Meeting Minutes shaill include, as a minimum:

the date and time of the meeting
the attendees )

the subject of the maeting

a synopsis of any discussions
decisions made

action items assigned

00022!
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CONTRACT DELIVERABLE DESCRIPTION

Deliverable Number: < PNQ1

Title/Description:  Problem Notification Letter

Fregquency of Submission:  As reguired No. of Copies:

2 L]

First Submission Due: 24 hours after problem identification

Subsequent Submissions Due: N/A
Government Acceptance Required: No
Government Response Due: No

Remarks: Verbal notification shall be made during normal work hours or at the beginning of the
next Government work day. Verbal notification shail be followed by a written Problem

Notification Letter.

Format/Content Requirements and Instructions:

Problem Notification Letter shall include, as a minimum:

the nature of the problem

how or why the probiem occurred

the steps being taken to correct the problem
the consequences of the problem

actions to prevent similar occurrences

000222
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U.S. DEPARTMENT OF LABOR
EMPLOYMENT STANDARDS ADMINISTRATION
WAGE AND HOUR DIVISION
WASHINGTON, D.C. 20210

Wage Determination No.: 2104
Revision No.: 8
Date of Last Revision: 02/07/97

TTITE S, S.5%. oL oC.., Mary.an3, virginia

Trea: YARILAND COUL P -

’ - che ' 0 GULER!:
PRINCE GEORGE’S, ST MARY'S.
JIRGINIA COUNMNTIES QF ALEXANDRIA, ARLINGTON, FAIRFAX, FALLS CHUPCE,
FAUQUIER, KING GECRGE, LOUDOUN, PRINGCE WILLIAM, STAFFQRD.

«¢ Ffringe Beneflits Paguired Tor All Qeccupations Included In

This Siage Determination Follow The Occupational Listing *~

OCCUFPATION CODE AND TITLE MINIMUM HOURLY WAGE

ADMINISTRATIVE SUPPORT AND CLERICAL:

01Cil Acsecunting Clerk I

S 8.7%
1012 Ac=sunt.ng Clerk II $ 10.28
g1C1? Accgunting Clerk IIl $ 12.15
51014 Ac=zunzing Clerk IV cﬂP ; %f.ég
91030 Court Reporter 3.
QLCsS0 Dispatc‘n’e:, Motor Vehicle "u_Y mR YUUR § 12.85
01063 Document Preparation Clerk ORMATION $ 10.25
01646 Duplicating Machine Operator $ 10.25
A1°10 Film/Tape Librarian $ 12.88
Q1115 General Clerk I $ 7.8z
71115 Gereral Clerk II s 9.1;
31117 General Clerk III S 10.27
31118 General Clerk IV _ § 14.31
01120 Heousing Referral Assistant § l4.82
311)1 Key Intry Operatcr I $ 10.05
411132 Key Tntry Operator II $ 11.23
21191 Order Clerk 1 § 11.26
41192 Order Clerk II $ }2.54
31220 Order Filler $ :2.16
01z51 Personnel Ass%stant § 10.33
(Eap.oyment)
21262 Pergon%el Assistant § 11.28
(Employnent) II .
a1:37 Perscrnnel Assistant § 13.00
(Employnent) 1T
41264 Personnel Assistant s 1%.30
(Employment) v 1 ]
n1270 Production Centrel Clerk § 14.82
01290 Rental Clerk ] 12.%8
01200 Scheduler, Maintenance $ ig.og
01211 Secretary §I g 13-22
01312 Secretary .
01213 Secretary III 000223 s %‘é'ié
201214 Secretary IV : 18.96
01315 Secretary V ) 4 12'08
A1120 Servics Order Dispatcher 2.92
31341 Stancgrapher I s 13. 2
i man Coammaeaphnler ITT s 1418



Page 2 aof 9

01420 supply Technic.ar S 16.86
01420 Survey worker(.nterviewer) $ 13.22
01460 Switchbcard Operator- S 10.28
Recepticnisc
71510 Test Ixaml.ner § 13.22
Q01220 Test Proctor § 13.22
51531 Travel Clerk o 5 7.98
J.832 Travel Clerk II $ 8.80
7.812 Travel Clerk ITC . $ 9.26
31611 Werd Processor ' S 15.48
31612 Werd Precesser il & 12.0%
AL613 werd Prcocessor Ilo $ 14.9%
AUTOMATIC DATA PROCESSING:
23010 Cecnputer Data Librarian s 9.97
33041 Csoaputer Cperator I § i¢.23
33042 Ccmputer Operator 11 § 12.08
33642 Cemputer Operator IID $ 14.62
33044 Computer Operater 1V $ 16.33
33045 Ccaputer Cperator V $ 17.79
33071 Computer Programmer I 1/ S 14.46
J3¢72 Computer Progranmer IT 1y S 16.97
33073 Cewputer Frogrammer III 1/ $ 19.37
2574 Ccaputer Programmer IV 1/ § 23.94
33101 Computer Systems Analyst I 1/ wpy s 17.33
33172 Cemputer Systems Analyst II 1/ W, }a? § 23.32
33133 Cemputer Systess Analyst IIL 1/ lam 112
13150 Peripnheral Equipment Operatsr ﬁw 9.97
AJTOMOTIVE SERVICE:
32505 Auscmobile Bed, Repairer, $ 18.29%
F.zerg.ass .
55¢10 Autor=tive Glass Installer $ 18.45
3360 Automative horker $ 16.45
15070 Ela=tricias, ALtenmotive § 17.44
13100 Moci.e Tguiprent Servicer S 14.43
15150 Mctoar Eguiprment Metal 1'*|es:ha:‘1';n'P $ 18.39
12140 Mo-sr Ecuipment Metal WorkerwlPY FOR Yo § 16.458
3513C Mc-ar Veni:le Mechanic INFOR UR 5 18.46
35229 Meawor Vehicle Mechanic Helper Hﬂnay $ 13.38
12220 Mc=sr Vehicla Upholstary S 15.47
Wcerker
1223¢ Mczor Vaniscle Wrecker S 16.4°5
15310 Painter, Autsmctive $ 17.44
333530 Radiater Rapair Specialist $ 16.43
13270 T.re Repaircer § 14.43
15420 Transmissi=n Repair Special.sc $ 18.19%
FOOD PREPARATION AND SERVICE:
1701C Baker S }1.44
37031 Ceok I $ 10.06
17042 Coak Il § 11.47
17070 Dishwasher §$ 7.23
07100 Food Service Wcrker 0 s 7.23
(Cafeteria Worker)
37120 Meat Cutter 0022[1" s 11.47
37230 Walter/Waitress s 7.89



FURNITURE MAINTENANCE AND REPAIR:

Js010
1eC0
13070
Jelov
271LC
22130

Electrostatic Spray Painter
Furnicure Handler

Furn.ture Refinisher
Furni:ture Refinisher Helper
Furnlisure Retairer,
Upnsoslsterer

GINERAL SERVICES AND SUPPORT:

L1020
T1CZES
L1090
L2121
L2122

[ )

21139
-1210
~1230
w1270
~=329
-1220

~2330
HEALTH:

-2010
-2040
L2071
.z072
~2Q73
~2100

s =y
e e

~2130

120

)
e
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[WEWNWE VR NN SN N NN N
[N SN B A SLN IS I oy U I
WS P OO Ay Lo 1)

S p g ke

Cpeeh

" m

123186

C.2aner, Vehicles
E.evator Cperatcr
Gardener
Housekeeping Aide
Hcusekeeping A:de
Janmizer

Lakbcrer

~aktorer, Grzounds Mainterance
Ma1d or Housenan

Pest Contraller

Refusas Collectcor

Tractor Operatcr

Wwindow Cleaner

Hied
-

Amoulanca Driver

Emergency Medical Techn.ciarn
Licensed Practical Nurse =
Licensead Practical Nurse II
Licensed Practical Nurse IIZ
Medical Assistant

Medical
Medical
Medical
Nursing
Nursing

Record Clerk
Record Technician
Assistzant I
Assistant II
Nursing Assistant III
Nursing Assistant IV
Pharmacy Technician
Phlebotonist

Registered Nuyrse I
Registered Nurse II
Reg.stered Nurse 1I,
Specialist

Reyistered Nurse III
Reylistered Nurse lII,
Anesthetist
Registered Nurse IV

INFORMATION AND ARTS:

-3002
12011
13012
12012
13041
13042
13042
13047

Audievisual Librarian
Exhibits Spacialist I
Exhibits Specialist II
Exnibits Specialist III
Illustrater I
Illustratcr II
Illustracor III
Librarian

opy
Yy
4“%“M$f

CWPvaR y

Labaoratory Tezshniclan
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17.44
12.13
7.44
13.38
1£.47
17.44
7.23
7.23
10.08
€.44
7.26
7.23
9.71
7.89
6.39
1¢.7
7.23
9.33
7.3%
0.4
10.42
12.6%
~4.25
<2.93
8.69
8.£%
B.65
-2.05
7.28
8.1
0.4
11,77
.0.84
§.59%
18.38
i7.3¢C
19.63
21.253
21.23
<5.83
16.86
15.11
18.50
23.27
15.11
18.90
23.27
18.96
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13050 Library Technician $ 13.22
13071 Photographer I $ 13.46
13072 Pnotographer If $ 15.11
13073 Photographer III $ 18.90
i3C74 Photegrapher IV S 23.27
13¢7% Pnotcgrapher V $ 25.6C
LAUNDRY, DRY CLEANING, PREBBING:
15010 Asserbler " s s.c:
15C30 Counter Attendantg S 6.01
25C4C Dry Cleaner $ 7.77
15070 Finisher, Flatwork, Machinse $ 6.01
L5090 Presser, Hangd $ 6&.01
15100 Presser, Machine, Dry Cleaning $§ 6.0
15130 Presser, Machine, Shirts $ 6.01
L5160 Presser, Machine, Wearing $ 6.01
Apparel, Laundry
-3130 Sewing Machine Operatcr ‘” $ 8.9
15210 Tailor Y fpn . S 3.3
13220 Washer, Maczhine /ﬂfaﬁﬂj Yo&i 6.6C
MACHINE TOOL OPEZRATION AND REPAIR: HW
L2000 Machine-tcel Operator S 17.44
(Toolrecom)
132050 Teel and Die Maker $ 21.24
MATERIALS HANDLING ANT PACKING:
21010 ruel Distribution System C 14.80
_ Operater ' op FOR Yoy
21020 Mazerial Cocrdinator , L”TURMW [ 14.64
21030 Material Expediter Tioy 14.64
<2050 Macerial Handling Laborer iC.01
21071 Feorklift Operatar 10.92
21030 Przduction Line Worker 25

(Fecd *rocessing)

<1130 Shipping/Receiving Clerk

-22.C Shigping Packer

~il10 Store Werker I

“1lLJ Stzck Clerk ( Shelf Stocker:
+ Stere Worker II )

-7 Teols and Parts Attendant

-0 Warehcuse Specialist

.78
c.
8.81
10.350
2.73
1.23

WU 4N " van AR 4N
-
’_.l

- -
4

F N ]

MECHANICS AND MAINTENANCE AND REPAIR:

<2510 Aircrafs Mechanic S 18.13%
<10«0 Alrcraft Mechanic Helper $ 13.28
22040 Alrcrafs Servicar S 13.47
<3370 Aircraft Werker S 16.45
22100 Aprpliance Mechanic S 17.44
22120 Bicyclae Repairer- $ 14.43
23125 Cable Splicar $ 18.3%
<3120 Carpenter, Maintanance § 17.44
13140 Carpet lLayer $ 16.85
231€0 Electrician, Maintenancs 00 $ 17.93
23181 Electronics Taechnician, 0226 $ 15.51
Maintenance [
231282 Electronics Technician, $ 19.80

Maintenance II



2lil8C

23260
2Jz9q
23314
23340

23270
22400

<3430
234860
<3500
233530
2355¢C
23589
23640
23700
23740
231764
23780
23800
23824
23ESV
23870
23890

23210
2383¢C
23540
2395¢C
23960

23963
22870

Z3icgs

Electrenizs Technician,
Mainterance [I%

Febric Worker

Fire Alarm System Mechanic
Fire Extingulsher Repairer
Fuel Distributicon System
Mechan.c

General Maintenance Workar
Yeating, kefrigeration and air
conditioning Mechanic :
Heavy Tquipment Mechanic
Tnstrunent Mechanic

Lscksmith

Machinery Maintenance Mechanic
Machinist, Mairntenance

Maintenance Trades Helper
Millwrignt

Office Aprliance Repairer
Painter, ALrcrafe

Pa.lnter, Maintanance
?ipefitter, Maintenancs
Plumkcer, Maintenance
Preudraulic Systems Mechanic
Rigger

Scale Mechanic

Shaet-me%al Worker,
Mainterance

Srall Engine Maechanic
Teleceommunicaticns Mechanic I
Telecomunizatisns Mecrariz II

Telephcne Linenan

welder, Cembination,

Mz interance

well Driller

wooderaft Workar

wWoodworker

PERSONAL NEEDS:

[ DR
FONr T B
o ™
O )

' ]

Child Care Attendant
Srhoare Aide
Bcmermaker

PLANT AND SYSTEM QPERATION:

25012
25040
28070
25120
23214

Boiler Tendar

Sewage Flant Operator
Stationary Engineer
Vantilaticn Equipment Ternder
Water Treatnent Plant Oparacor

PROTECTIVE SERVICE:

2700<
27010
27040
270740
27101
27102
2713¢

Alarm Monitar

Cocurt Se:urity Ofticer
Detercion Qfficer
firefighter

uatd I 000227

Police Officer

00py;vf

Lﬂﬁmﬂudnégﬁﬁ

£~
Mo Bunnnn ding?nunnunnunnm«nmtnuun tun vinve W

whrunin

Wran N in

WAN WM WD NN
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21.56

15.23
18.23%
14.43
18.39

15.9¢0
18.39

18.39
18.39
17.4¢
19.82
20.79
13.28
18.39
17.44
17.44
17.44
17.77
17.44
18.139

g.39

€.45
18.39

19.37
18.39
19.37
1a.3¢
18.3%

18.2¢
18.29
14.80

8.6¢9
6.39
12.05

18.3%
17.44
18.39
13.38
17.44

11.20
15.76
15.76
14.65

8.50
11.20
17.54



TECHNICAL:

29020 Archeological Teecnnje:an

Page 6 of 3

. $ 18.9¢
28030 Cartegraphic Technician $ 18.3%¢
<9035 Computer Sased Training $ 17.93
Specialist/Instructor
29G40 Civil Englneering Technician S l8.9¢
25C6L Drafter I S 1t.7%
<9C€2 Crafeer I~ ’ $ 13.4¢
29GC83 Drafrer ITT S 13.11
<9064 Drafrar IV S 18.90
<3070 Emralmer $ 18.40
2%c81 Engineerinq Technician - $ 11.3
29G82 Engineering Technician IT $ 13.40
29083 Engineering Technician IIT $ 16.1¢
29084 Engireering Teczhnician v $ 18.48
28085 Engineering “echnician v $ 22.60
29086 Znglneering Teczhrician v $ 27.35%
<2090 Znvironmencal Technician [‘,a},s 18.27
29190 Flight Simulatar/Instrucecr /3 3&&3.32
(Pilot) ] 'rgp* !0
29130 Graphic Artist ‘4€ .ﬁ?
2821 Laboravory Tecanician $ &062
29240 Mathematizal Technician S 18.48
25230 Mereic:an $ 18.40
29231 Paralegal/Lagal Asgistant 1 $ 13.22
28262 Paralecal/Legal Assistant I $ 16.86
283613 Paralecal/lLegal Assistart ITI $ 20.63
29364 Paralegal/lLegal Assistant IV S 24.92
292390 Photsoptics Technician $ 18.4s8
29430 Technical Writar S 16.72
29620 Weather Okbservar, Senior 2/ $ 17.03
29€¢21 Weathar Qbserver, Ccmbinad 2/ $ 14.62
tpper Air and surface Programs
29€22 Weather Observer, Upper Air 2/ S 14.62
TRANSPORTATION/HOBILE EQUIPMENT
CPERATION: Copy fap
31030 Bus Driver Mfﬂpm Vl?[/g $ 13.24
211590 Driver Messenger ]704( S 9.67
31200 Heavy Equipman=t Cperatar $ 18.¢6
312450 Parking and Lot Attendart $ 7.350
-1250 Shut=le Bug Driver $ 10.42
23200 Taxi Driver § 9.67
313681 Truckériver, Lj nt Truck $ 10.42
21282 Truckdriver, Medium Truck s 13.24
:1363 Truckériver, Heavy Truek $ 15.34
1625¢ Truckdriver, Tracter-Trailer $ 16.93
MISCELLANBOUS:
33C0S Aircrate Qualizy Contrel $ 19.37
Inspecrsr
39G20 Animal Carataker S 8.61
99020 Cashier $ 6.351
39040 Child Care canter Clerk g 12-2;
99050 Desk Clerk .
39260 Instructer 000228 $ 18.40
39300 Lifeguard $ 6.89
99350 Park Attendant (Aida) $ 8.48



%9400 Photofinishing Worker ( Photo $ 7.88
Lab / Dark Roohn Technician )
¢9500 Recreation Specialist S 15.40
9510 Recycling Worker $§ 9.33
9610 Sales Clerk $§ 6.75
$9430 Sports COfficial § 6.75
$5658 Survey Party Chlef § 130.93
€9635 Surveying Technician S 9.42
99660 Surveying Aide ' S5 6.18¢
£9690 Swimming FPool Operatcor $ 11.47
28720 Vending Machine Atsendant $ 9.33
99730 Vending Machine Repairar $ 11.47
5740 Vending Machine Repairer $ 9.33

Helper

t** Pringe Benefits Required For al}l Occupations Included In
This Wage Determination e«

il y
HEALTH & WELFARE: $0.30 per hour or $36.00 éagﬁhHR§MGr $156.00 per
menth.

VACATION: Two weeks paid vacation aftar 1 year of service with a
conTractcr Cor sSuccessor; 3 weeks after 5 years: 4 weeks after 1S _
yéars. Length of service includes the whole span of continuous service
wilth the present gontractor er successor, wherever employed, ané with

=0e predecessor contractor in the performance of similar werk at =ne
same rederal facility. (Reg. 4.173)

HCLIDAYS: Minimum of ten paid helidays per year: New Year’s Day,
Martin Luther Kirg Jr.’s Bircnday, washington’s Birthday, Memorial
Day, Independence Day, Labor Day, Celumbus Day, Veterans’ Day,
Thanksgiving Day, and Christoas Qay. (A contractor may substitute =
any o the named holidays another day off wi;ﬁ Pa in acssrdance wit
a plan communicated to the erployees involve f éﬁa’@ﬁ? CFR 4.174)

IRESRMAT gy

Ooes not apply tc employees emplcyed in a boma fide executive,

adninistrative, or professiacnal capacity as defined and delineated ir
29 CFR 541. (See 29 CFR 4.13¢)

h..

APPLICABLE TO WEATHER OBSERVERS ONLY - NIGHT PAY & SUNDAY PAY: If vou
wCrk at night as a part of a regular tour af duty, you will earn a

NIGHT DIFFIRENTIAL and receive an additional 10% of basic pay fcr any
hours worked betwean 6pm and éam. If you are a full-time erployee (4C
nours a week; and Sunday is part of yeur regularly scheduled wecrkweek,
¥YOu are paid at ysur rate of basic pay Blus a Sunday premium of 25% cf
your basic rate Ior each hour of Sunday work whish 1s not overtine

(l.e. occasicnal work on Sunday cutside the normal tour of duty :is
consideread overtime work).

es ONIFORM Arzowancy «« 000229

If employees are required to wear uniferms in the performance of
this contract (either by the terms of the Government contract, by
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the emplcyer, by the state or local law, etc.), the cost of
furnishing such uniforms and maintaining (by laundering or dry
cleaning) Such uniforms is an expense that may not be berne by an
employee where such ceost reduces the hourly rate below that
required by the wage determinatien. The Departnent of lLaber will

accept payment in accordance with the following standards as
cempliance:

The contractor or subcentractor is required to furnish all
employees with an adequate number of uniforms without csst or
reinourse employees for the agtual cost of the unifeorms. In
additicn, where uniform cleaning and maintenance is made <he
responsibility of the employee, all contractcors and subcontracstsrs
subject te this wage determination shall (in the aksence of a bora
{ide colliective bargaining agreemsnt providing for a differenz
amount, or the furnishing of contrary affirmative prcof as to the

actual ccst), reimburse all employees for such cleaning and

maintenance at a rate of $4.25 per week (or $.35 cents per davy).

However, in those instances whaere the uniferme furnished are made
cf "wash and wear" naterials, may be routinely washed and dried
with other personal garments, and do not requirs any special
treatment such as dry cleaning, daily washing, or commercial
laundering in crder to meet the cleanliness or appearance standarss
set by the terms ¢f the Gocvernment contract, by the contracszer, by
law, or by the nature of the work, there is ne requirement thatz
employees be reimbursed for uniform maintenance costs.

cWPvaR

*% NOTES APPLYING TO THIS WAGE nnzmnﬂﬂeﬂmn 0uR

oK

-
=<

Source of Qccupational Titles and Descriptions:

The duties of employees uncdar job titles listed are those descriked
in the "Scrvice Contract Act Directory of Occupaticns," Fourth
g2ition, Janyary 1991, as amended by the Second Sugplcment, dated
August 1¢93, unless otherwi.se indicated. This publication may be
ootained from the Superintendant of Documents, at 202-783-323%, or
Sy writing to the Superintendent of Decuments, U.S. Government
Printing offica, Washingmer, D2.C. 20402. Copies of specific ich

descriptions may alsoc be oktained from the appropriate contraciing
sificgar.

P
REQULEST FOR AUTHORIZATICN OF ACDITIONAL CLASSJ%%;bég%ﬁﬁ%ﬁg WAGE RATE

‘3tandard Form 1444 (SF 1443) )

Conforrmance Process:

The contracting officer sha.l require that any class of service
erpioyee which is not listed herein and which is tec be employed
under the contract (i.e., the work to be performed is net perfcraed
by any classification listed in the wage detarmination), be
classified by tha contractor sc as to provide a rsascnable
relationship (i.e., appropriate level of skill coamparison) hetween
such unlisted classiflcations and the classifications listad in the
wage detarmination. Such canformed classes of emplcyees shall be

1800230 palid the monetary wages and furnished the fringe benafits as are
determined. Such conforming process shall be initiated by the
contractor prior to the performance of contract work by such
unlisted classies) of employees. The conformed classification,
wage rate, and/or fringe benefits shall be retrcactive to the
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commencement date of the contract. (See Seczion 4.6 (C)(vi))
When multiple wage determinations are included in a contracs, a

separate SF 144 should be prepared for each wage determination %o
which a class./es) is tc ke conformed.

The process for preparing a conformance ragquest is as follows:

1} When preparirg tha bid, the contractor identifies the need f3r a
conformed octupaticn(s) and computes a proposed rate(s).

<) After contract award, the contractor prepares a written regcr:
listing in orier proposed classification title(s), a Federal grace
equivalency (FGE) for each proposed classification(s), jeb
description(s;, and raticnale for proposed wage rate(s), including
information regarding the agreement ar disagreement c¢f the
authorized racresentative of the employees involved, or where theres
1s no authorized representative, the employees therselves. Th:is
report shoulid pe submitted to the contraciing officer no later than
-0 days after such unlisted class{es) of erzloyees perfcrms any
contract wWark.

5) The contracting officer reviews <he proposad action and prompzly
submits & repcrt of the acticon, togather with the agency’s
recomnendations and pertinent information including the pesition cf
the contractor and the employees, to the Wage and Hour Division,
Employment Standards Adrministration, U.S. Departnent of Labor, for
review. (See secticn 4.6(b)(2) of Regulations 29 CFR Pare 4).

4) Within 30 days of receipt, tha Wage and Hour Divisicn approves,
modifies, or disapproves the action via transmit sency
contracting orficer, or notifies the contracting 3 et s t
additional tire will Be required tec process the rd¥ TION

2) The contracting officer transmits the Wage and Hour decisisr <o
tne contracsor.

6) The centractor informs the affected aemployvees.

Informaticn rejuirad by the Regulations must be subnitted on ST
1144 or bend paper.

wWhen preparing a cenformance request, the "Service Contracs Ace
Crrectery of Occupations” (the Directory) should be used =o compars
Jjob definitions to insure that duties requestad are not perforned
v a classification already listed in the wage determinaticn.
Remember, it i3 not the job title, but the required casks thas
determine whether a class is included in an establighgd_wa?e _
daterminacion. Confornances may not be used to arzificially spl:ie,

ccmbine, c¢r subdivide ciassifications listed in the wage
daterminacion.

000231
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| 3.EFFECTIVE DATE
| See Block 16C.

4. REQUISITION/PURCHASE REQ. NO.
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7. ADMINISTERED BY Code
{If other than Item 6)

8. NAME AND ADDRESS OF CONTRACTOR (No.
Street, County, State and ZIP Code)

Lockheed Martin Services Group
3102 Timanus Lane
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FACILITY CODE:
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11. THIS ITEM CONLY APPLIES TC AMENDMENTS OF SOLICITATIONS

[ ] The above numbered solicitation is amended as set forth in Item 14. The

hour and date specified for receipt of Offers [ ] is extended,

[ ] is not

extended. Offerors must acknowledge receipt of this amendment prior to the
hour and date specified in the solicitation or as amended by one of the

following methods:
copies of the amendment;

(a) By completing Items 8 and 15, and returning
{b) By acknowledging receipt of this amendment on

each copy of the offer submitted; or (¢) By separate letter or telegram which

includes a reference to the solicitation and amendment numbers.

FAILURE OF

YOUR ACENOWLEDGEMENT TO BE RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT
OF OFFERS PRICR TC THE HOUR AND DATE SPECIFIED MAY RESULT IN REJECTION OF

YOUR OFFER.

1If by virtue of this amendment you desire to change an offer

already submitted, such change may be made by telegram or letter, provided
each telegram or letter makes reference to the solicitation and this amendment,
and is received prior to the opening hour and date specified.

12. ACCOUNTING AND APPROPRIATION DATA (If required)

EXCEPTION TO STANDARD FORM 30
APPROVED BY GSA/IRMS 9-87

STANDARD FORM 30(REV 10-83)
FAR (48 CFR) 53.243
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-3. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERS. IT MODIFIES
THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14,

[X] A.THIS CHANGE ORDER IS ISSUED PURSUANT TO: 52.243-2. THE CHANGES SET FORTH
IN ITEM 14 ARE MADE IN THE CONTRACT/ORDER NO. IN ITEM 10A.

[ ] B.THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE
ADMINISTRATIVE CHANGES (such as changes in paying office, appropriation
data, etc.) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(b).

f ] C.THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTC PURSUANT TO AUTHORITY OF:

{ ] D.OTHER (Specify type of modification and authority)

E. IMPORTANT: Contractor [X] is not, [ ] is required to sign this document and
return copies to the issuing office. .

14. DESCRIPTION OF AMENDMENT/MODIFICATION (Organized by UCF section headings,
including solicitation/contract subject matter where feagible).

See Continuation Page

Except as provided herein, all terms and conditions of the document referenced
in Item %A or 10A, as heretofore changed, remain unchanged and in full force and
effect.

15A. NAME AND TITLE OF SIGNER 16A. NAME AND TITLE OF CONTRACTING

|
(Type or print) | OFFICER (Type or print)
Patricia Roche ] James H. Murphy
Contracts Managex {/+~\L_ Contracting Offic
1

15B. CONTRACTOR/OFFEROR

{Signature of person
authorized to aign)

15C. DATE SIGNED

T g |
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Clause H.4 Key Personnel, paragraph (a), the following sentence is deleted:
*Key personnel shall be full time on this contract.”

Clause H.4 Key Personnel, paragraph (a), the following key personnel are deleted:

Two (2) Project Managers qualified to oversee multiple project/tasks
Principal Syscems Engineer

Principal Business Process Engineer
Principal Systems Analyst/Programmer

These changes do not mean that the USPTO will not provide any tasking for these
personnel, but tasking may not be at the level originally specified in the RFP.

Clause H.S5 Personnel/Replacement, the following paragraphs are
modified as follows:

{a) Placement: The Contractor shall place qualified personnel, in accordance
with Section (.4 under the contract within a reascnable time of task order
execution in order to meet the requirements of the task order.

(b) Replacement: The Contractor shall replace qualified personnel under this
contract as soon as they are aware .that personnel is departing the contract
in order to maintain performance on the task order.

{c) The Government reserves the right to request resumes of Contractor personnel.
The resume{s} shall be provided to the COTR no later than five (5) working days
after the Government’s regquest,

BEnd of Modification

000235



AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT
SF30, Page 1 of 4 Pages
OMB No. 0605-0010

SONTRACT ID CODE

2. AMENDMENT/MODIFICATION NO. | 3.EFFECTIVE DATE
M002 | See Block 16C.

4. REQUISITION/PURCHASE REQ. NO. 5.PROJECT NO. (If applicable)

6. ISSUED BY CODE 7. ADMINISTERED BY Code

(If other than Item §)
U.5. Patent and Trademark Office

Information Technology Contracts
2011 Crystal Drive, Suite 804
Arlington, VA 22202

8. NAME AND ADDRESS OF CONTRACTOR (No.
Street, County, State and ZIP Code)

{ 19A. AMENDMENT OF SOLICITATION NO.

9B. DATED (See Item 11)
Lockheed Martin Services Group

3102 Timanus Lane
Baltimore, MD 21244

[EIlOA. MOD. OF CONTRACT/ORDER NO.
50-PBPT-7-00003
10B. DATED (See Item 13)

«de: 02/12/97

FACILITY CODE:
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--. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERS. IT MODIFIES
THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14.

{ ] A.THIS CHANGE ORDER IS ISSUED PURSUANT TO: THE CHANGES SET FORTH
IN ITEM 14 ARE MADE IN THE CONTRACT/ORDER NO. IN ITEM 1l0A.

{ 1] B.THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE
ADMINISTRATIVE CHANGES (such as changes in paying office, appropriation
data, etc.) SET FORTH IN ITEM 14, PURSUANT TC THE AUTHORITY OF FAR 43.103(b).

[X] C.THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:
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[ 1 D.OTHER (Specify type of modification and authority)

E. IMPORTANT: Contractor [ ] is not, [X] is required to sign this document and
return copies to the issuing office.
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Clause H.1l DPERSONNEL SECURITY REQUIREMENTS, the following paragraphs are modified
as follows:

H.1l1.1

Contractor perscnnel working om this contract will be designated as “Low Riak” positions.
However, the Government reserves the right to designate certain positions as “Moderate Risk”
“Moderate Risk*“ positions will be determined based on the nature of the work being performec
access to proprietary, Government-privileged, or business-sensitive data; or where mistakes
in judgment or intentional acts of misconduct could cause harm to agency mission. In
accordance with security procedures, contractors working in positions designated “Low Risk”
must have a National Agency Check and Ingquiries (NACI) initiated within 14 days of

performance on this contract. This will regquire the contractor to submit an investigative
request package consisting of the following:

(a) SF-85 (original plus 1 copy of Page 1 only)
(®) OF-306 (limited to question number 1,7,8,9,10,11,12,15, and 1l6a)
(c) PD-258 Pingerprint Card

H.1ll1.2

Any positions designated as “Moderate Risk” must have a Minimum Background Investigation
(MBI) initiated within 14 days of performance on this contract. This will regquire the

contractor to submit an investigate request package for each person consisting of the
“ 1lowing:

(a) SF-85P (original plus 1 copy of Page 1 only)
(b) OP-306 (limited to question number 1,7,8,9,10,11,12,15, and 1l6a)
(c) FD-258 Fingerprint Card

H.11.3

Samples of the SF-85, SP-85P, OP-306, and FD-258 are available from the PTO Security Officer
The PTO Security Officer is available for consultation regarding the forms,information to be
provided, and the acceptability to prior security investigations. The PTO Security Officer
will notify the Contracting Officer and the COTR in the event that a security investigation

yields information that would prohibit contractor-designated personnel from working on the
contract.

H.11.4

With the submission of the Task Order Authorization Form and Rescurce Estimate, the
contractor shall submit a listing of employees designated to work on the task order including
an indication of the risk level (low or moderate), a notation of whether a prior security
check has been performed, and, for any employees that do not have a prior security check, an
investigate request package. This applies to all contractor employees, subcontractor
employees, consultants, or any other contractor-designated personnel that will be working on
the task order. TIn the event that during the performance of a task order contractor
rovgonnel assignments change, it is the responsibility of the contractor to notify the COTR
provide an investigate request package if necessary.

000238
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..5

It is the responsibility of the contractor to ensure that all employees working on the
contract follow the rules and regulations regarding procurement integrity, conflict of
interest, and secrecy and use of patent information. Additionally, it is the respongibilic-
of the contractor to take whatever steps are necessary to ensure that data and information
are not inappropriately disclosed, modified, destroyed, created, and/or otherwise made
unavailable for use. In the event that the contractor determines a security risk exists oz

potentially exists, it is the responsibility of the contractor to notify the Contracting
Officer and COTR immediately both verbally and in writing.

H.11.6

All contractor personnel requiring access to PTO office space will be required to have an
access badge. The contractor shall request access badges in writing to the COTR. It is tke
respongibility of the contractor to ensure that only those employees requiring access to PTO
office space are issued access badges and that contractor employees with access badges
utilize badges for official contract business only.

2. The start of the contract is hereby modified to he May 15, 1997.

3. The award fee periocd for the first period will be from May 15, 1557 through
September 30, 1997. The Contracting Officer and the Contracting Officer’s
Technical Representative will determine the award fee for this period.

End of Modification
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Pursuant to Section I 52.244-2 SUBCONTRACTS, paragraph (e), the following

procedures are hereby established for placement of subcontracts and purchass
orders under this contract:

(a)

(b)

Placement of all subcontracts or purchase orders with a dollars amount
of $25,000 to §75,000 may be affected by the Contractor without prior
consent of the Contracting Officer, but only with reasonable advance
written notification. Amounts under $25,000 shall be handled in

accordance with the Contractor’s approved purchasing system
procedures and 52.244-2.

Placement of subcontracts with dollar amounts exceeding $75,000 shall be
subject to prior consent of the PTO’'s Contracting Officer. The
Contractor shall submit to the Contracting Officer a fully documented
consent package which includes as a minimum, all information required
in paragraph (b) (2) of 52.244-2 plus any additional backup
documentation which the Contracting Officer may require. This consent
package shall be submitted in a timely manner to permit adequate
analysis and review. '

End of Modification
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